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Application for Location Filming 

at Sites Controlled by the Government Property Agency 

1. Particulars of Applicant

Name of Company 

Address 

Name of Contact Person 

Position in Company 

Tel. No. 

Fax No. / Email Address 

Mobile Phone No. 

2. Details of the Proposed Location Filming

Name of the Proposed Film

(Note: A synopsis of the film must be submitted with the application. Please identify the

scenes where the location filming is proposed to take place and provide the necessary script.)

Exact Location

(Please provide sufficient details to identify the exact position where filming operation will

take place, e.g. ground floor lift lobby, etc.)

This form should be completed in FULL and returned by one of the following means to :- 

By post to 

Government Property Agency – Property Management Division 

38/F, Revenue Tower, 5 Gloucester Road, Wan Chai, Hong Kong; 

By fax to 2596 0859; or 

Submission electronically through GovHK (https://eform.cefs.gov.hk/form/gpa007/en/) 
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Schedule(s): 

Date 

Time of Arrival 

at Location 

Setting up Time From 

To 

From 

To 

From 

To 

Filming Time From 

To 

From 

To 

From 

To 

Time of Vacating 

the Location 

(Attach your own schedule(s) if space is insufficient. If the filming time is across 2 days or more, please indicate 

in separate column, e.g. setting up time from 18:00 to 21:00 and filming time from 21:01 to the next day 01:00. 

Column 1 shall fill in “ Date”, “Time of Arrival at Location”, “Setting up Time” from 18:00 to 21:00 and 

“Filming Time” 21:01 to 23:59 while column 2 shall fill in “Date”, “Filming time” 00:00 to 01:00 and “Time 

of Vacating the Location”.) 

Payment Method (Please select only one option): 

Cashier’s order 

Bank automated teller machine (ATM) 

PPS 

through the Internet 

Phone banking 

“Pay e-Cheque” portal 

Faster Payment System (FPS) 

by Post or In Person at post office or at convenience store 
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    







Purpose of Filming: 

Commercial/  Advertising/ Promotional/ Archival/ Public Affairs/ Documentary/ 

Educational/ Other (please specify) 

Total Number of Participants (filming crew and other production staff, actors/actresses etc.) and 

Name(s) of leading Actors/Actresses. 

Whether the use of Government electrical facilities is required (In general, no government 

utilities will be provided. If there is a genuine need, please provide full details of the type and 

number of electrical facilities required.) 

Not Required Required 

Details, if applicable, on the use of any explosive(s) and/or inflammable material during filming. 

(In general, internal areas are not applicable. Please see para. 4.2 of the Guidance Notes) 

Not Required Required 

Whether alteration(s) and reinstatement work(s) to Government Property will be required. (In 

general, internal areas are not applicable. If there is a genuine need, please give full details.) 

Not Required Required 

3. Declaration

I/We have read the Guidance Notes and hereby sign to signify agreement to all the conditions 
that may be set out by the Government Property Agency. 

After you save the signed application form, you will no longer be able to edit it. Save 
a copy first before you sign, if necessary. 

Authorized Signature: 

Name of applicant:     

Position of applicant:  

Date: 
(Company Seal or Chop) 

After you save the signed application form, 
you will no longer be able to edit it. Save a 
copy first before you sign, if necessary. 

Please Seal Here 

Please Sign Your
Name Here
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Guidance Notes on Application for Location Filming 

at Sites Controlled by the Government Property Agency 

1. Introduction

1.1 The applicant must read the Guidance Notes before submitting this application 

to the Government Property Agency (hereinafter referred to as GPA). 

1.2 For the purpose of this application, location filming includes the activities of 

film shooting, video shooting and photographing. 

2. Application Procedure

2.1 Application must be made in writing using the Application Form. 

2.2 The application should reach GPA at least 10 clear working days in advance 

of the proposed first filming date to give sufficient time for seeking permission 

from the authority, e.g. Building Management Committees and/or the 

department-users for filming in common areas of government joint-user 

buildings and Antiquities & Monuments Office for vacant historical sites. 

However, the application should reach GPA for the attention of Senior Building 

Supervisor (PM)HK1 (Tel. no. 2594 5973) at least 6 clear working days in 

advance of the proposed first filming date for processing if the site does not 

require permission from relevant authority, e.g. normal vacant site. The 

application should first reach GPA by fax (2596 0859) or by electronic means 

and the hard copy of the application form should reach GPA by post or personal 

delivery within one week from the date of application to 38/F, Revenue Tower, 

5 Gloucester Road, Wan Chai, Hong Kong if required. 

2.3 The applicant could make reference to the following list of joint-user 

government offices and miscellaneous sites under GPA’s purview. Applicant 

should refer to GPA’s website for latest information. 

(https://www.gpaproperty.gov.hk/en/government-properties/property-

management.html) 

Joint-user government offices Miscellaneous Sites 

Aberdeen Fisheries and Marine Offices Former Green Island Recreation Centre 

Central Government Pier Radio Communication Repeater Station at 

Victoria Peak 

Harbour Building Victoria Road Ex-Police Detention Centre 

(Eastern Portion) 
Queensway Government Offices Sailing Look 

Rumsey Street Multi-Storey Car Park 

Building 

Tai Tam Tuk Raw Water Pumping Station 

Staff Quarters 

https://www.gpaproperty.gov.hk/en/government-properties/property-management.html
https://www.gpaproperty.gov.hk/en/government-properties/property-management.html
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Western Magistracy Building Kowloon City Vehicular Ferry Pier 

Eastern Law Courts Building Man Nin Street Government Quarters 
(Government owned area only) 

Immigration Tower Pak Tin Bungalow 

North Point Fire Brigade Building Tai Mei Tuk Government Holiday 
Bungalows, Nos. 5, 7, 8 and 9 

North Point Government Offices Cheung Sha Government Holiday 
Bungalows No. 6, 8 and 9 

Oi Kwan Court Lower Shing Mun Bungalows and Ex-Tsuen 
Wan Filter Station - No. 9 Bungalows 

Revenue Tower Ex-Perowne Barrack 

Southorn Centre Tai Mo Shan Radar Station 

Wanchai Tower 

Wu Chung House 

Kowloon East Government Offices 

Ngau Tau Kok Government Offices 

Tokwawan Market and Government 
Offices 

Trade and Industry Tower 

Cheung Sha Wan Government Offices 

Ho Man Tin Government Offices 

Kowloon Government Offices 

Lai Chi Kok Government Offices 

Mongkok Government Offices 

Pui Ching Road Government Offices 

Sham Shui Po Government Offices 

Wang Cheong Building 

West Kowloon Government Offices 

Treasury Building 

North District Government Offices 

Sai Kung Government Offices 

Sha Tau Kok Rural Building 

Sha Tin Government Offices 

Ta Kwu Ling Rural Centre Government 
Building 

Tai Po Government Offices 

Kwai Hing Government Offices 

Mui Wo Government Offices 

Peng Chau Government Offices 
Building 

Tai Hing Government Offices 

Tai O Government Offices Building 

Tsuen Wan Government Offices 

Tsuen Wan Multi-storey Carpark 
Building 

Tuen Mun Government Offices 

Tuen Mun Government Storage Centre 

Yuen Long District Office Building 

Yuen Long Government Offices 



Page 6 of 8 

2.4 Information must be clearly stated and given in full in support of the 

application. 

2.5 Upon receipt of application, GPA will process the application and reply within 

10 working days. 

2.6 Applicants are requested to submit supporting document for location filming 

application. 

a. Synopsis of the film, including identifying the scenes where the

location filming is proposed to take place; 

b. Script; 
c. Details to identify the exact position where filming operation will take

place (e.g. ground floor lift lobby, etc.); and

d. Other documents required in this form.

3. Charges

3.1 

3.2 

3.3 

For an application that will involve brief session(s) of location filming, if and 

when the application is approved, a fee of HK$7,090 will be charged for the first 

four hours and HK$1,990 for each subsequent four-hour block. If the number of 

filming crew members exceeds 30 and/or the property has been vacant and not 

manned by any security guard, the applying company has to engage a security 

guard at its own cost from the relevant property management agent via the 

Government Property Agency to monitor the filming activities. The fee for hiring 

the security guard is HK$500 per guard per each 8-hour block for urban area; and 

HK$650 for remote locations. If extra resources from the Government are required 

to facilitate the application, the actual cost(s) plus overheads will be charged. A 

refundable deposit equivalent to the total amount of fees is also required. 

The fees mentioned above can be settled by Cashier’s Order and made payable 

to either “The Government of the Hong Kong Special Administrative 

Region” or “The Government of the HKSAR”. The Cashier’s Order shall 

reach GPA in office hours of at least 3 working days before the first date of 

proposed filming. For other payment methods, such as, by Bank Automated 

Teller Machine (ATM), by “PPS”, through the Internet, by Phone Banking, 

through the “Pay e-Cheque” portal, through the Faster Payment System (FPS), 

by Post or In Person at post office or at convenience store. 

If the application is accepted, the applicant is required to sign an agreement to 

indemnify GPA from all claims against GPA and any damages to property and 

injuries to persons arising from the location filming. 

4. Conditions

4.1 The applicant should make his own arrangements to obtain any necessary 

license/permit from the appropriate authorities in respect of the location filming. 

4.2 Without GPA's prior consent in writing, lighting of fire or the use of fireworks, 

explosives and any pyrotechnic material is strictly prohibited. 
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4.3 The applicant should follow the directions and instructions given on site by 

GPA's authorized personnel(s) (e.g. staff of GPA's property management 

contractor). 

4.4 The applicant shall not, without the prior written approval of GPA, erect any 

fixtures or fittings in the premises or make any alterations to the premises, 

inclusive of any fittings therein. 

4.5 The applicant shall upon leaving the premises or upon the expiry of the 

permitted period of use as the case may be: 

(a) remove at his own cost all its equipment(s), fitting(s) and fixture(s) from

the Government premises;

(b) leave the premises in a clean, hygienic and tidy condition to the

satisfaction of GPA; and

(c) if props, debris remained after the location filming and or damages have

been caused to the Government premises, the applicant shall bear any

costs in full plus overhead that GPA will charge.

4.6 Additional conditions may be specified by GPA when circumstances so justify. 

4.7 Approval of the application will be at the absolute discretion of GPA. 

4.8 Notwithstanding anything to the contrary in this application document, GPA 

reserves the right to reject the application, withdraw the granted permission or 

order the Applicant to immediately cease the location filming on the grounds 

that the Applicant has engaged, is engaging, or is reasonably believed to have 

engaged or to be engaging in acts or activities that are likely to cause or 

constitute the occurrence of offences endangering national security or otherwise 

the rejection, withdrawal or cessation is necessary in the interest of national 

security, or is necessary to protect the public interest, public morals, public 

order or public safety of Hong Kong.  GPA further reserves the right to seek 

injunction or the prohibition against the use of the relevant film, photograph, 

etc..  For the avoidance of doubts, the word “engage” or its variants in this 

paragraph shall include but not be limited to aiding, abetting, counselling or 

procuring. The decision of GPA regarding the said rejection, withdrawal or 

cessation shall be final, conclusive and binding on the Applicant. The 

Government of the Hong Kong Special Administrative Region of the People’s 

Republic of China shall not be liable for any cost, expense or loss incurred by 

the Applicant arising from or incidental to such rejection, withdrawal or 

cessation. 

5. Personal Information Collection Statement

5.1 The information provided in this form will be used for processing the application 

for location filming at sites controlled by GPA and other related property 

management matters. 



Page 8 of 8 

5.2 The provision of personal data in this form is voluntary. However, it is in your 

interest to complete this form fully and accurately. Failure to do so may lead to 

delay in processing your application or may make it impracticable to process 

such application. 

5.3 You have a right to request access to and correction of your personal data 

provided in this form. Such request may be made in writing to the Government 

Property Administrator (Attn: Departmental Secretary) on 9/F, South Tower, 

West Kowloon Government Offices, 11 Hoi Ting Road, Yau Ma Tei, Kowloon. 

2/2025 


	CompanyName: 
	CompanyAddress: 
	ContactName: 
	ContactPosition: 
	Tel: 
	Mobile: 
	Fax: 
	FilmName: 
	ExactLocation: 
	Vacating1: 
	Date 日期 1: 
	Arrival1: 
	SetFrom1: 
	SetTo1: 
	FilmFrom1: 
	FilmTo1: 
	Date 日期 2: 
	Arrival2: 
	SetFrom2: 
	SetTo2: 
	FilmFrom2: 
	FilmTo2: 
	Vacating2: 
	Date 日期 3: 
	Arrival3: 
	SetFrom3: 
	SetTo3: 
	FilmFrom3: 
	FilmTo3: 
	Vacating3: 
	Payment: Off
	FilmPurpose1: Off
	FilmPurpose2: Off
	FilmPurpose3: Off
	FilmPurpose4: Off
	FilmPurpose5: Off
	FilmPurpose6: Off
	FilmPurpose7: Off
	FilmPurpose8: Off
	OtherFilmPurpose: 
	PartTotalNo: 
	Alteration_Requirement: Off
	Explosive_Requirement: Off
	Electrical_Requirement: Off
	Eletrical: 
	Explosive: 
	Alteration: 
	DeclarationName: 
	DeclarationNamePosition: 
	Date 日期: 
	formId: GPA002
	formVersionNo: 001
	docError: false


